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. /558 OFFICE OF CONTROLLER OF DEFENCE ACCOUNTS,

il UDAYAN VIHAR, NARANGI, GUWAHATI-781171

TTB
NO.A/IV/65/Rev Sec /VOL-XXII Dated: 08/04,/2020

To,

All compilation section of Main office/All AOGEs,
AAO Shillong/ PAO(ORs) 58 GTC/ PAO(ORs) ARC

Sub: Checklist for compilation of March (Prel. / Supplementary I) Accounts for the year 19-20
Ref: HQrs Letter No. A/1/13311/ACA/2019-20 dated 07.04.2020

(Copy Enclosed)

Sk ok kkokoksk ook ok ek Rk sk otk ok o ok ookt okl ksl stk sk sk skokok s ok seskk sk ok ok

Please find the enclosed checklist for compilation of March (Pre/Supplementary-1)
Accounts for the year 2019-20 received from HQrs Office vide letter No A/1/13311/ACA/2019-
20 dated 07.04.2020 regarding certain common mistakes made at the time of submission of
March Pre and Supplementary-I Accounts.

Itis therefore requested to examine Checklist and ensure the correct depiction of these

accounting transactions/ activities before the closing of March (Pre)/ Supplementary- 1 for the
FY 2019-20.

Encl: As stated above.

e
Sr. AO (A/Cs)
Copy to:

\/@DP Cell (Local) For uploading in CDA Guwahati website, please.

Sr. AO (A/Cs)
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Ministry of Finance, Department of Expenditure
Controller General of Acceunts
A e gt {Pata Analviices ang Menthly Accounts Seclion)
}” ¢ & Mahalekba Nysntarak Bhawan, GPO Complex,
‘h INA. Bew Delhi

Noo S THRZOHISMECGADAMAPIOV2019- 2054 5 Date:-A §3.2020

OFFICE MEMORANDL M

Subi- Check list for compilation of March(Prel,)/ Supplententary [ Accounts for the vear
201828

I am directed to refer w the subject above and state that the timetable for submission of

monthly accounts March(Prel y'Supplementary-1 Slage needs to be adhered 1. The attention of

ail Vinistries ¢ Departments is drawn o cerlain common mistakes miade at the time of

submission of March Preliminaty and Supplementarv-l accounts, These omissions resilied

itlo wismaich of Provisional Accounts figures and Audited Agures and late incorpocation of

Fers, A Tisl of such transactions/activitics 1s anneaed 1o this OM. As SCT for 201920 would

be prepared on the basis of Supplementery-l accounts, all PrUCASTUASC Avwith
independent  charge; are  requesied to ensure  correct depiction of these necouniing
ransactonsactivities belore the submission of  March{Prel.) Faupplemeniary-1  accounts
30192 i

200 e IAMA Section.

This issues with e approval of Competent Authority.

{Mijas K. Singhy
. Conroller General of Accounts
As ahove

M PrOCASACC AsrC As including Mio Defence. Méo Railways, Do Posts and Do Telecom
administrations
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The following ACCOUUINe Stamsactiong feed spectal attention during tompilation of
March(Pre. ¥Supplem eRtury-1 staoes 244 9-21

CUSe ensure that.

fhe amendments carpieg out through “TeCtion slip Nos 8§24 - 834 dated 6.1 20;- of
LMMHA issyed for the Mujor Heads ‘1601, 3601, 3@UQ,UO-’E9,304@,5’.1{5{}4, 68 & 7400
feLessitated by nerger of Plan apg Non-Pian classification iy Budger & Accounts should
he foilowed strictlv, Ol Sub-Major Hegds and Minor Mends under these Syn Muior
heads should noy be operated for fresh ensactions wee £ Fov i
available at (A, wehsite: Cga hic.in)

-
g
L
L]

clion slips gre

Transactions made ungdep mer head el “Expendityre Await

ng Transfer’ (FAT
and under mingr head -500. ‘Receipts Awalling Transfor” {(RAT)

are cleared.
No expenditure i made under Vgjor Heads 2552, 4550 aind 6352 (Exee

DL in Graps N,
23- Minisiry of Development 0" North Bastern Region).

Health ang Education Cegy® 14 levied @ 4 o op Income 'I’itk{iﬁchadéug surcharge) iy
lieu of Primary Education Cagg and Secondary & 1 igher Education ¢egs from 2618-1¢
enwards,

Major }ead 0006 - Srare Goods & Services T:mjé{t}mﬂ} i ?'eftfz-zigi T Siate

Government, Na bocking under this head may be made in Contraj Guvernmeng
Actounts,

All bansactions are booked gy Revenne f:xg;t:ﬂdiﬁu‘ﬁ{Ji;}ﬂ,ged} only under Major Heads

Merest paymients”

‘;1’!()48-.-‘;ppmm*iaiiw:z for reduction g avoldance of depy and “2049. 5,

No progressive DOsitive booking should be made wrder minor heads from 991 1 93
Prog # )

All residygs ransactiong feported by Ry should also he mncluded i A

dCunts fself

All receipis reaiised became due dirough hook adfustments oy othery

vise on or hefore 37
March 2020, but vet 16 he accounted for shoplg be fna;tr.argmr.f«teél.

Any misclassification noticed during teconetlistion process should be rectiffeg

belore
submission of Sy-1 Accounts.

No accennting heads, which are deleted i."zfnn_g%: Correction Slips to 1 v MH fing Place in
the aceounts, since the ae “ount code d irectory may have these heade Still active for

Vanaus reasons. ¢ Correetion ships o LMMH 4re available on GA's websige for reach
relcrence),

Booking of Governmen; Contribution fpr Defined Cong bution Pension Sciieme shoyld
be under 207101 L7010004. Jooking ut the level of Minoy Head shoplg 1ot be dope,

AS per eorrection ship No. 865 o | Ast of Maior & Minor Head of Acceny interest on
Louns ia Gy Srment Servan: hav be booked under Minoy [Head 0049.03.118;

cad Mtead of
ﬂi;’i“.i‘!?_ﬁﬁﬂ.

] i‘ ~ ~n
No balance sh

the fip:

idd remain under the Major Head 8000. ¢ .‘mﬂiﬂgmzc}' Fund at the end ot
ial vear.

Any transactiong accotnted for in g wong Grant No. should be rectifieq tiough
normal ransfer entries onlv. lournal Eniricwe.fjin; e not allowed #y this py

the Seitware ¢y stem.

wpose In

All mings transactions other than {hose which arge authorized should pe reviewed 1o
ensure that there is no ntisclassification, ;

No transaction be made yndey dummy heads, j . minor head g Or sub head *po°.
When there i standard sub major heads, fike 01,062 ofe. are Operational under 5
Major Heggd. digit 00" should 10t be operated. {‘um‘crscfj,-', if there ig no slandard
Sub Major head is eperational, only the digits 00 wi H be operated undur g Major
Head.

c."‘! { )-"!i' I -~
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Pablie Acepnnt Heads:-

Mo eredif enwies sre made under the seeounting head 80110010 ]- Postal lnsurance and
Life Apnuiry %*z No fresh U‘E.’{Lli ehiries mvuié be made under the account hexg
"BO140TH0T-Net PLT corpus as on 31% Octeber 20097,

Under 834200117 - Defined Contribution Pension Scheme for ( Gonvernment Emplovee: -
1o fresh eredit booking showld be carvied out,

All annual payments like interest o CGEGES, Insurance amount etc. should  be

i

accounted for i March Prel. accounss iself

Ne Minisiry ¢ De pariment (exeept Do Fosts) should make “Credin Entre” under the
aceount head 8014.02.194RPLI head) and  Debt entries under the Major Head 8D 4.
Mo ministry except Depit. of Post should make transactions under Major Heads 8005 and
816,

Lnder major head 8670 - Cheques and Bilis, if the clearance dur ing the year & mon
than the cutstanding balance at the end of previous vear or the clearance is being
booked against the already existing adverse balance, the same should be reviswed

and mdselassification should be rectified.

No booking s made undor 812100122 ~ State Disaster Response Fund,

in cases of p’*vx..{w ¢ incurred on behall of other minisiries &im"inwsm‘ Gran
nos. aémm% b ectay per the Grant liat for the financial vear 201 7-18.

i

been closed and bajznces have been transferred to CFI,

should be ensured that no balance/adverse balsace A per Lnion Government Finanee
Accounts.

In cascs where funds have

Booking reflected under 8609 - GPg 'f-‘a;‘ {:mup ‘D7 statl may be reviewed as ull Grown

1 officials have now been switched aver to Gro 1

Baoking of receipts under 8911 - CGEGIS should be at minor head level insiad of
i

sub-fread Jevel and Bex cking of expenditure under sD-COUGIS \izuuid be at sus
head fevel instead of minor licad jevel.

A% per corgection stip We., 932 of List of ‘f“}m & Mmor Head of Accouni, (387-Tay
[):..uut..h,(l at Souwrce may be \uokul under Minor Head 363800.139  instesd o
80638.60.181 08,
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